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SEHS WORKFLOW-EMPLOYEE PATIENT

 
 

MyChart provides you with online access to your health record. With MyChart, you can: 

• View all of your health information in one place.  

• Quickly schedule appointments. New Employee health screening and annual flu shot appointments 

• Complete required job related health questionnaires. 

 Try It Out 
NOTE: To Schedule a Police Physical, the employee must have a MyChart account set up. (Refer to New 

Employee tipsheet for instructions) 

1. Employee will login/sign in to their MyChart account. 

 

 

2. Once logged in, click on menu to open the selection options. 
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3. From the list, select Schedule an Appointment. 

 

 

4. Employees will have access to schedule: 

• New employee Visit – Occupational Medicine. All employees (both main campus and Regional 

Programs) will have access to schedule the New Employee Visit. A decision tree has been added to 

identify the central Arkansas staff member vs. Regional Program staff member.  

• Follow up Employee Visit - Occupational Medicine 

• Mass Immunization Visit – Occupational Medicine 

• Police Physical- Occupational Medicine 

 

5. Next, click all Options. 

 

 

6. Click Occupational Medicine. 
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7. Select Police Physical Visit – Occupational Medicine  

8. Employee will be given scheduling options. 

• Resource is SEHS APRN Resource 

• Select the date/time tiles to schedule. 

• Use the Search Criteria calendar to select date. 

• Search by all times available or Filter times to pull in a subset of schedulable time and dates.  

 

9. Verify Information is correct. 
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10. Click Schedule It button to complete the scheduling process.  

 

 

NOTE: If the Regional Program employee tries to schedule a Police Physical, they will receive an error message and 

will be denied scheduling.  

 


